ITEM # 31-21 EARNED PAY

TOWN OF FREEPORT, MAINE
Town Manager’s Office

30 Main Street

Freeport, ME 04032

Phone: 207-865-4743
Email:pjoseph@freeportmaine.com

MEMORANDUM
TO: Freeport Town Council ,
FROM: Peter Joseph, Town Manag Q )
DATE: 02/18/21
RE: Proposed amendments to Ordinance Chapter 4, Petsonnel Policy Ordinance

Proposed Amendments Regarding Earned Paid Leave

MRSA Title 26 §637, enacted in 2019, created a mandatory system of Earned Paid Leave (EPL) for all
employees in the state, effective Januvary 1, 2021. In a nutshell, EPL must accrue at a rate of one hour per 40
hours worked for all employees statewide, and is usable for sick, personal, or vacation purposes, with certain
limitations. The Town of Freeport currently provides both sick and vacation leave in excess of these limits
to full time employees, but prior to 01/01/20 did not provide leave to part time employees as a benefit. As
required by the law, employees began accruing EPL on 01/01/21. These amendments seek to bring out
Personnel Ordinance in line with the requirements of MRSA Title 26 §637.

The proposed ordinance amendments to sections 22 and 23 of the Personnel Policy Ordinance would grant
one hour of EPL for each 40 hours worked, as required by state law. For part-time employees, this is a new
benefit. For full time employees, we have proposed that this time be transferred from the employee’s sick
time, which accrues at a rate faster than one hour per 40 hours worked. For full time employees, this would
not grant them additional time off, however it would grant them greater flexibility on how they use their
time off, as EPL can be used for any purpose, while sick leave can only be used for limited purposes.

There will no additional cost to the Town for full-time employees; however there will be marginal additional
costs in terms of leave granted to part-time employees, equivalent to 1/40 of their annual payroll costs. The
proposed amendments have been reviewed and approved by the Town Attorney.

Proposed Clerical Amendments

Throughout the ordinance there have been various non-substantive clerical amendments proposed,
including gender pronoun cotrections, changes made to reflect existing work houts that were not accurately
reflected in the Ordinance, renaming of several state holidays, correcting inaccurate cross references, and
other clerical amendments required by changes to personnel laws and regulations since the last amendment
of this ordinance in 2007.

Management has identified several changes that should be made to Section XV- Non-Discrimination Policy
and Section XVI — Sexual Harassment Policy in order to make these ordinance sections comply with
existing administrative policy. However we are not proposing these changes at this time, as the Social and
Racial Equity Committee will be reviewing these policies in the immediate future and may have additional
recommendations that we will want to incorporate into our proposed amendments.
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